
 
 

Module Covered during Training Programme on Personality Development (2022-23) 

 

Sr 
No. 

Activity Description of Contents No of Hours 

1. Soft Skills  Vocabulary, Tricks, Speed Reading, Reading Process 
 Comprehension, Analogies, Grammar – Parts of Speed, Sentence 

Completion and Correction, Idioms, One Word Substitution, 
Analogies and Sentence Rearrangement 

 Verbal Reasoning, Critical Reasoning and Tricks, Preposition, 
Tenses based Sentence Completion 

12 

2. Personality 
Development 

 Introduction to personality development, techniques for personality 
development and basic personality traits, group activities & role 
plays 

 Public speaking /extempore, understanding the GD and its role, 
mock GDs, do’s and don’ts, vision and mission of life and career, 
interpersonal skills 

 Interview basic questions, individual interview session, how to excel 
in interview and GD by expert 

 Art of introduction, resume writing, nonverbal communication, brain 
storming technique, practice GD, swot analysis, group interview 

18 

3. Quantitative 
Aptitude 

 Series, directions, LCM, HCF, basic algebra, number system, 
percentage, profit & loss, simple & compound interest, surds & 
indices, cubes, partnership, logarithms 

 Ratio & proportion, geometry, time and work, pipes and cisterns, 
time & distance, boats, streams & trains, mensuration and problems, 
permutation & combination, Venn diagram, probability and its 
applications  

 Data Interpretation: Data basics, tabulation, bar graph, pie chart and 
linegraph 

 Vedic Maths: Multiplication,shortcuts methods 

18 

4. Mental 
Ability and 
Reasoning 

 Coding-decoding, blood relations, basic / logical puzzles and useful 
concept, analogy, assertion and reason, analytical reasoning, 
analytical blocks 

 Inserting a missing character, direction sense test, verification of 
truth of statement, completion of incomplete pattern, numeric and 
alphanumeric series 

 Statements: arguments, assumptions, course of action, conclusions 

12 
























