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OFFICE ORDER

As approved by the Senate of the Institute in its 315t meeting held on28.04.2021 vide agenda item

no 31.14.4, the following changes in fees for issuance of Transcripts will be applicable w.e.f.
29.04.2021.

Charges/Fee:
e Rs.1000/- for 1st copy (i.e. set of all DMCs) for each course/Program and Rs.200/- for

each subsequent copy.
e Rs.100/- Processing charges for Transcripts (within India)
e Rs.1000/- Processing charges for Transcripts (Outside India)

Details on procedure to get the transcripts is available on Institute website under“Academics“Tab.
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Assistant Registrar & Section Head (Academics)
Copy to:
1. Director’s office- for kind information please.
2. Registrar/ All Deans - for kind information please.
3. Associate Dean (Academic Planning)
4. Associate Dean (Academics)
5. D.R.(A & A)-for necessary action please
6. Chief Student Counsellor
7. All HODs/Section Incharges/FIs- with a request to circulate amongst faculty/staff/students.
8. F.I (ACSS)-with a request to upload on institute website.
9. File copy



